Joseph Beuys Sculpture Park (JBSP) Internship
Communications - Social Media, Website, Blog, Listserv

1. Assist with CADVC’s Google Group, adding addresses from gallery guest book 
2. Design two email templates based on previous branding and best practices for 
email and mobile communications
3. Contribute and curate content, capture new images at the park/curate existing archival images for JBSP’s MyUMBC Group page

4. Participate in online advocacy and social connections as a representative of the JBSP and UMBC

5. Build a JBSP support community online
6. Advocate for JBSP on campus

Community & K-12 Educational Outreach

1. Possible partnership projects:  local Seniors Centers, MS & HS art/media classes, disabled adult daytime and residential groups, other community or ad hoc groups
2. Write a lesson plan or full curriculum on a subject of your expertise

3. Update/edit/post curricula online

Photography
1. Shape the visual culture of JBSP and its web & social media presence

2. Contribute to the photographic record of JBSP

3. Photograph K-12 events and artwork

4. Publish photo essays for JBSP

5. Photograph public events
Site Maintenance & Updates
1. Check bench journals regularly. Are the pages full? Is there need for a replacement?
2. Maintenance: Clean bench with Murphy’s Oil Soap. Pick-up trash, dead branches
3. Assess & document any damage to benches, trees, or interpretive structures
4. Scan park journals when filled & share with NatureSacred.org
5. Design, print, install a new interpretive graphic
Sample of General Office Assistance, Housekeeping, & Other Duties as Assigned
1. Design & print social distancing signage for observing at JBSP & CADVC
2. Organize/stock supply closet, inventory, and ordering supplies

3. Clean Loft, vacuuming, dusting, eliminating wayward papers

4. Sort/dispose of old bulletin board notices, post fresh ones

5. Shred papers & place used folders back in supply closet

6. Clean and tidy shared office space, etc.

Special Projects
1. ______________________________________________________________________.
2. ______________________________________________________________________.
3. ______________________________________________________________________.
4. ______________________________________________________________________.
5. ______________________________________________________________________.
