Honors College Council, Executive Board Positions

President (must have one year of experience on the HCC or executive board to apply)
· Supervise all of Council & E-board organizing
· Primary contact for Honors College staff team
· Primary spokesperson for HCC
· Head of Charity Gala Planning Committee
· Executive Decision maker
· Works with the Secretary, Treasurer and Social Media Manager to make sure documentation and marketing materials are ready for the team.
· Works with Internal and External VPs to make sure their questions are answered and planning is going smoothly.
· Have one-on-ones at least once with all of the team
· Head bonding and team meetings
· Responsible for Freshmen Reps and Transfer Reps

Internal Vice President
· Responsible for all Recurring Events chairs
· Hosts recurring events like Lunch in the Lounge once a month and combination LLC-HCC events
· Assists with promotional events for the Charity Gala with rest of team
· Relays all information about events to President, Social Media Manager and Treasurer

External Vice President
· Responsible for Major Events chairs
· Hosts annual events such as the Charity Gala by being second-in-charge for the Charity Gala Planning Committee and leading multiple groups during the Charity Gala planning process.
· Relays all information about events to President, Social Media Manager and Treasurer

Secretary
· Works with the President and VPs
· Keeps documentation for all events and 
· Supervise Charity Gala Planning Committee through proper notetaking, group chat communications and email communications
· Works with President to be responsible for Freshmen and Transfer Reps



Treasurer
· Works with Ms. Lisa, Executive Board, and the President
· Keeps track of expenses for all events
· Supervise ticket sales, donations and raffle ticket sales for Charity Gala
· Works with President to be responsible for Freshmen and Transfer Reps

Social Media Manager
· Works with President
· Has access to @umbchcc account on Instagram
· Responsible for posting about all events and making flyers if needed
· Communicates with Scholars programs for Charity Gala promotion and heads the Charity Gala marketing & promotion crew


